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SUBJECT: Position Control

DATE: October 1, 2007

POLICY

This policy is established to regulate position control regarding position allocation, budget

authorization, personnel records, and payroll.

CANCELLATION

This policy supersedes Policy Directive 1.33 dated November 18, 2004.

APPLICABILITY

This policy applies to ALL Division of Juvenile Services’ facilities, offices and employees.

PROCEDURES

L

The Division of Juvenile Services will regulate position control regarding position allocation,
budget authorization, personnel records, and payroll.

The Division of Juvenile Services” Director or designee shall have the responsibility for
assessing presently assigned positions and determining projected staff needs to meet facility
goals and objectives. Responsibilities also include effective and efficient use of contract
personnel.

The Divisions’” Human Resources section shall monitor the coordination between the staff
record section and the payroll function.

The Division and each facility will follow the West Virginia Department of Personnel hiring
procedures.

Each facility will have in place an operational policy and procedural plan to ensure the
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standards and practices of this policy are followed.

RIGHTS RESERVED

The Director reserves the right to modify, suspend or cancel any provision herein in part or

entirety, without advance notice, unless prohibited by law.
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