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SUBJECT: Provisional Appointments

DATE: October 1, 2007

POLICY

It is the policy of the West Virginia Division of Juvenile Services to maintain a
mechanism that provides for provisional appointments in order to ensure that short-term
personnel, both full-time and part-time, can be available during emergencies.

CANCELLATION

This is a new policy.

APPLICABILITY

This Policy applies to ALL Division of Juvenile Services’ Facilities, offices and employees.

PROCEDURES

1. The West Virginia Division of Personnel and West Virginia Division of Juvenile
Services’ policy allows for short-term employment of additional personnel during
vacations, rises in resident populations, or other situations that leave the facility

understaffed.

2. While provisional personnel shall meet the minimum requirements for the positions they
fill, they shall not be considered permanent replacements for permanent personnel.

3. Each facility will have in place an operational policy and procedural plan to ensure the
standards and practices of this policy are followed.
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RIGHTS RESERVED

The Director reserves the right to modify, suspend or cancel any provision herein in part or
entirety, without advance notice, unless prohibited by law.
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